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EVALUATOR MANUAL APPLICATION

3-0050

THREE COMPONENT ORIENTATION PROCESS (Continued) 3-0050

If an existing licensee is applying for an increase in capacity only or changing the facility location,
that individual does not have to attend or repeat the three components.

In most instances, the initial orientation (Component 1) and the category specific regulation review
(Component I11) will be scheduled and conducted for individual facility categories. Component | and
Component 111 sessions should be scheduled at least once a month. An applicant should not attend
Component Il until he/she has attended Component I, a face-to-face interview has been conducted
and a pre-licensing visit has been done. The Licensing Program Analyst should schedule the
applicant for a pre-licensing visit and a Component Il session during the face-to-face interview.

The Licensing Program Analyst should allow approximately 4 to 6 hours for Component | category
specific sessions, approximately 1 %2 to 3 hours for the face-to-face interviews and approximately 3
to 4 hours for Component I11.

When individuals call to sign up for Component I, advise that they will be required to show photo
I.D. at this component as well as Component Il and Ill. Also advise the individual that their
administrator/director (if not the applicant) is also required to attend all three sessions and must also
bring a photo 1.D.

Foster Family and Family Child Care Home categories are exempt from Components 1l and Il
Component I sessions for these two categories should be self contained orientations which provide
the applicant with both application and ongoing category specific requirements.
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